
 

 

Claverley Church of England Primary School 
Aston Lane, Claverley,Wolverhampton WV5 7DX 

Tel/Fax: 01746 710636 Headteacher: Mrs J Derrer 

Email: admin@claverley.shropshire.sch.uk Website: www.claverleyprimary.co.uk 
 

21.05.20 
Dear Parents/Carers, 

 

The governors, staff and myself have been working to create a plan for the return of Reception, 
Year 1, Year 6 and Key Worker children. We have ensured that we are following the DFE 
(Department of Education) and the Local Authority guidelines. I now feel confident that we can 
open the school on 1st June to these additional year groups whilst adhering to the guidance set by 
the DFE. 

 
We are implementing the DFE guidance and they have stated that these measures will reduce the 
risk to a low level. They also state that children in Primary Schools cannot be expected to remain 2 
metres apart from each other and staff at all times. They suggest that it is still important to reduce 
contact between people as much as possible. Therefore, children and staff, where possible, should 
only mix in a small, consistent group and that small group should stay away from other people and 
groups. These small groups will be referred to as class bubbles. Each class bubble will be taught by a 
class teacher and will be supported by a teaching assistant. Older children will be encouraged to 
stay 2 metres away from each other if possible within these small groups. In general, these groups 
will be kept apart, but brief, transitory contact, such as passing in a corridor may occur and is 
deemed low risk by the DFE. 

 

You will also need to bear in mind: 

 The Government is due to meet on 28th May at which point they will make a final decision on 
schools opening to more children and this return date could be delayed. 

 If at any time I deem that it is unsafe for an adult, child or group of children to attend school I will 
have no hesitation in closing the school to some or all children. Therefore, it is vital that we have up 
to date emergency contact details for all parents. 

 The staffing plan means that we have very little spare capacity to cover if a member of staff is off 
school and therefore it may be necessary to close one or more of the class bubbles at very short 
notice. 

 

The school has made the decision, with the backing of the Local Authority, to close the school to 
the majority of children on a Friday in order to facilitate PPA time for each class teacher. This will 
allow them to continue providing remote learning opportunities for all children in the school 
community. 
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Social distancing measures for adults within school 
Office/reception area: no more than one person in the office foyer area at any one time. If you are 
waiting, please queue outside. 

 We have restricted parental access to the school site to reduce possibilities of transmission, 
please communicate through email as much as possible. 

 Parents are asked not to congregate at the school gates in and around drop off and collection 
times. 

 Visitors and contractors to school will be restricted to essential work and if necessary will be 
allowed access outside of school hours if at all possible. 

 
 

Reception (Green class Bubble) 

Staff: Miss Pullinger, Mrs Summerfield, Mr Goodman and Mrs Langley (all support staff are part 

time but the whole week will be covered) 

Please note this will be a staggered start so that we can reassure and settle the children attending 

into the new routines. 

Week 1 (1st June) 

Reception children will attend on Wednesday 3rd and Thursday 4th June 

From Monday 8th June – Reception will come Mon to Thursday 

Drop off at 9.15am and collect at 2.30pm 

This is the only group who will come on to the playground to drop off/collect. 

Enter playground via the school gate and queue in the playground in socially distanced lines (there 

will be markers). 

One adult only to drop off. We are sympathetic that there will be a need to bring younger children 

but they must be with their parent at all times and will not be permitted to run around the 

playground. 

Break and lunch time to be staggered to enable as much time as possible outside. 

Reading books will not be exchanged 

As soon as you have dropped-off or collected your child we ask that you leave the school site 
immediately ensuring you keep adequate social distancing between yourself and other parents. The 

 

teachers will not be available for face-to-face conversations at the end for the school day, any 
communication needs to take place via email/phone 



 

 

 
 
 

Year 1 (Yellow class Bubble) 

Staff: Miss Pinches and Mrs Mottram 

Please note this will be a staggered start so that we can reassure and settle the children attending 

into the new routines. 

Week 1 (1st June) 

Year 1 children will attend on Monday 1st June and Tuesday 2nd June 

From Monday 8th June – Year 1 will come Mon to Thursday 

Drop off at 9.00am and collect at 3.00pm 

This group will drop off and collect at the library entrance 

One adult only to drop off. We are sympathetic that there will be a need to bring younger children 

but they must be with their parent at all times. 

Break and lunch to be staggered 

Reading books will not be exchanged 

They will have the top part of the field to play on and it will be coned off. 

As soon as you have dropped-off or collected your child we ask that you leave the school site 
immediately ensuring you keep adequate social distancing between yourself and other parents. The 
teachers will not be available for face-to-face conversations at the end for the school day, any 
communication needs to take place via email/phone 

Year 6 (Blue class Bubble) 

Staff: Mrs Bernasconi, Mrs Benson, Mrs Wade, Mrs Colin-Stokes 

Year 6 will attend 4 days a week starting on Monday 1st June (Mon-Thursday) 

Drop off 8.45am and collect 2.45pm 

 

Only these children will be allowed through the side gate and will enter through their classroom 

door. Parents should wait outside the main entrance to collect while observing social distancing and 

using the markers to guide them. 



 

 

 

 
 

 
 

 

Only one adult to drop off. We are sympathetic that there will be a need to bring younger children 

but they must be with their parent at all times. 

Break and lunch to be staggered. 

As soon as you have dropped-off or collected your child we ask that you leave the school site 
immediately ensuring you keep adequate social distancing between yourself and other parents. The 
teachers will not be available for face-to-face conversations at the end for the school day, any 
communication needs to take place via email/phone. 

Key Worker group (Red class) 

Staff: Mrs Harper-Jones, Mrs Richardson, Mrs Smillie, (Mrs Langley might be required to be part of 

this bubble and would have to move out of the Green class bubble) 

Please talk to your child about the changes that will be happening in the school as it will feel very 

different for them once more children return. 

They will continue to drop off and collect at their agreed time through the main office. 

Break and lunch to be staggered 

As soon as you have dropped-off or collected your child we ask that you leave the school site 
immediately ensuring you keep adequate social distancing between yourself and other parents. The 
teachers will not be available for face-to-face conversations at the end for the school day, any 
communication needs to take place via email/phone. 

Classroom Organisation 

Each class bubble will have no more than 10 children as per the LA guidelines (on average, if 
everyone who is eligible attends school, we will have to create bubbles of no more than 10 
children per group). 

 Each class bubble will be based in a separate classroom. 

 Each child will have a stationary pack for solely their use which will be kept on the table that is 
allocated to them. 

 Any practical resources that may be used in the learning environment will be allocated 
individually and if at any point more than one child needs to use something, it will be cleaned 
between use. 

 

 As per the DFE guidelines, classrooms will be well ventilated with doors and windows open to 
allow a through flow of air. 

 The children’s trays with their books and stationary, along with their water bottles, jumpers, 
packed lunches will be kept under their own desk. 



 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 
 

Playtimes 
Playground and field will be zoned off into sections to ensure each class bubble remains at least 2 
metres apart. 

 Each class bubble to have supervised outdoor playtime within zoned off area allocated to them 
for the week. 

 Staff within each class bubble to supervise playtime. 

 Any equipment used at playtime will be kept within each class bubble and cleaned at the end of 
each day if appropriate. 

Lunchtime routines 
All children in Reception and Year 1 will be entitled to their free school dinner as normal. To start 
with, these will be packed lunches with a choice of tuna, cheese or ham. These must be booked by 
the Monday on the separate form which will be coming out. Parents will be asked to indicate if they 
are sending their child with a packed lunch. 
Year 6- can bring their own packed lunch or order a school packed lunch which will be paid for using 
ParentPay (guidance to follow). Any children in receipt of FSM (the pupil premium for free school 
meals) will be able to have a packed lunch provided. 

 

Staggered lunchtime arrangements will be in place to maintain social distancing between each class 
bubble. 

 All children will be monitored when washing their hands thoroughly prior to and after eating. 

 Reception children will eat in the hall and all other children will eat in their classes. The tables will 
be thoroughly cleaned before use. 

Toilets 
Each class bubble will have designated times during the day for toilet breaks and a member of staff 
will be on hand to ensure that social distancing is adhered to where possible and good hygiene 
routines are followed. 

 Children will remain seated at their individual desks for their lessons where possible and there will 
be no carpet time or activities which bring them into very close proximity of each other. 

 Soft toys and furnishings have been removed from learning. spaces/classrooms where it is 
possible to do so as suggested in the DFE guidelines. 

 Marking of children’s work will predominantly be verbal feedback. 
 

Children will not be able to access the main school area unless supervised by an adult. 



 

 
 

 

 

 
 

 
 

 

 

 

 
 

Hygiene Measures 
Staff in each class bubble will support children with learning and following stringent handwashing 
routines. 

 Each class has its own sink which will only be used by the children/staff in that group. 

 Each sink will have foam soap in the dispenser and paper towels. 

 Each classroom has spray cleaning equipment and cloths to enable surfaces/equipment to be 
wiped at frequent/appropriate intervals during the school day. 

 Each classroom has substantial supply of tissues, across school the ‘Catch it, bin it, kill it’ approach 
will be continually promoted. 

 Each class bubble will have its own lidded bin. 

 Practical resources that need to be shared to be cleaned between class bubbles. 

 Whole school site will be cleaned thoroughly at the end of each school day/early the following 
morning using the appropriate cleaning materials following guidance from the cleaning contractors. 

Protective measures for a child not showing signs of Covid-19 
If a child is ill at home, they should not attend school until they have fully recovered. 

 If a child is ill at school normal school routines for contact and collection apply 

Protective measures if someone becomes ill with signs/symptoms of Covid-19 
If a child or any member of their household shows signs of Covid-19 they must self-isolate 
immediately and immediately notify the school. Parents should then arrange for appropriate 
testing to take place and notify the school of the outcome. 

 If a child displays symptoms of Covid-19 whilst in school, they will be immediately and sensitively 
removed from the class bubble and isolated within the designated part of the school until parents 
can collect them. 
A member of staff from the class bubble may stay with the child whilst maintaining 2 metres 
distance where at all possible. If the member of staff cannot maintain social distancing, then PPE 
equipment will be worn. The child and family must then arrange appropriate testing as soon as 
possible and notify school of the outcome. If the test proves to be positive, then the class bubble 
and staff within it will self-isolate at home for the designated time. 

Remote Learning 
We know that this has been working really well for our families and we aim to continue to provide 
the home learning in the same way for all our children. 

If a child needs the toilet outside of these times, then they will be escorted by a member of staff 
from within the class bubble. 

There will be a limit of 2 children to in the toilets at any time 



 

 
 

 

 

 

 

 

 

 

 

General school routines and what your child will need 
School behaviour expectations remain the same as prior to school closures. 

 

 All children are asked to wear school uniform unless they do not have items which fit as 
there is no expectation that you replace them at this time. Children do need comfortable 
clothes which is suitable for PE outside too. 

 There is no expectation for year 6 children to purchase new uniform and children can wear 
their school hoodies. 

 Children can wear trainers for school which will be suitable for playtimes and lunchtimes. 

 Children should not bring in any items including toys from home. 

 When they enter the school in the morning, they will be given a small amount of hand 
sanitiser and also be asked to wash their hands. 

 All children must bring a named water bottle into school and we will stagger opportunities 
for the children to refill these at points throughout the day. 

 Children can bring their own sanitiser and packet of tissues to keep in their tray 

 The children will not need PE kits at this point in time. 

 The school has been advised not to apply sunscreen to children so this must be applied 
before they come into school. Children must bring in hats during sunny weather. 

 There won’t be any exchange of reading books 

 There will be no assemblies or gatherings that will bring class bubbles together. 

 There will be cones to mark off zones on the field or playground 

 There will be tape through the middle of the corridors to help children to keep left when 
they are walking through the corridors. 

 

We appreciate that these are difficult times for everyone and there will naturally be uncertainty 
around returning your child to school. We have done our upmost to put the appropriate systems 
into place and ask for your understanding and patience as we begin to work in this new manner 
within our school. As with any changes of this magnitude, we ask that you bear with us whilst we 
navigate our way through the first few days. 

 

Please read through this documentation carefully and thank you if you have responded so far. 
Please let me know by 2.30pm tomorrow (Friday 22nd May) if you are/are not planning on sending 
your child back to 

 
The teachers will continue to put the home learning on the website in the same way. The children 
who attend school will mostly follow the same learning but will have the teacher input. 

 
Staff will not be able to respond to emails from other year groups in the school day as they are all 
involved with the bubbles. 



 

 

school. As previously stated, if at any point you decide to send your child, please send an email by 
3.00pm on the Wednesday of the week before to help us with our planning. Please note that if you 
are sending your child to school, there is not an option to select part-time days in Reception, Year 
1 or Year 6. Any key worker children will be re-joining their year groups but will not be moving 
between two bubbles. If you are requesting a place as a key worker, you should also make your 
request by 3.00pm on the Wednesday of the previous week. 

 

As always, if you have any questions, please don’t hesitate to contact me. 

Take care 

J. Derrer 
Headteacher 
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